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**The Learning Plan is intended to be completed between the student and supervisor. The Co-op & WIL Team recommends formulating 4-6 goals (focus on quality rather than quantity).  Consider SMART goals – Specific, Measurable, Action-oriented, Realistic, Timely. Research shows that the more specific you are in formulating goals, the more likely you are to achieve them. The Personal Learning Plan is intended to be updated and revised as you progress through your work term. Co-op & WIL staff understand that priorities shift and new projects may come up, therefore it is important to revisit your plan on an ongoing basis. The Learning Plan is also a great tool to refer back to when you are back on-campus and updating your resume.  

 SEQ CHAPTER \h \r 1
	Learning Goal

I want to learn…
	Strategy

I will learn by…
	Evidence of Success

I will know I am successful when… (provide specific work examples)
	Target Date
	Evaluation of Objective 
(Exceeded Expectations, 

Met Expectations or 
Did Not Meet Expectations)
	Supervisor’s Comments

	Enhance research and report writing skills.
	-Produce report after researching employee health programs
-Conduct research on programs offered by other organizations 
	-I have built  a report that can be shared with my supervisor 

-Recommendations from my report are implemented or considered
	End of term


	
	

	Develop networking skills.
	-Participate in training workshop

-Attend events and community cafés with business leaders
	-I feel confident striking up conversations with contacts outside of the organization

-I make connections with at least 3 professionals outside of the organization
	Ongoing
	
	

	Increase knowledge of how a not-for-profit organization operates. 
	-Attend sponsorship meetings with Executive Director

-Participating in weekly staff meetings

-Arranging meetings with all staff members to learn more about their role in the organization
	-I have met with all staff members

-I feel comfortable and confident contributing my ideas to staff meetings

-I can confidently speak with members of the public about programs and services offered
	End of term
	
	

	Further enhance public speaking skills through delivering a presentation.  
	-Create, plan and execute presentation on research study findings to board members
	-I have engaged audience members and responded to questions 

-I receive positive feedback on evaluation forms from participants 
	July 13
	
	

	Effectively manage, plan and execute project-based work. 
	-Assist in the production and execution of community events and web campaign 
	-I have successfully helped plan and produce five community events 

-Received positive feedback as to my planning abilities
	August 12
	
	

	Maintain an electronic database.
	- Organize contact information for volunteers, board members and relevant stakeholders
	-I have created a database containing all available contact information for members, contacts, community members and other relevant partners
	End of Term
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